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POSITION DESCRIPTION 
Project Manager (Sustainable Agriculture)
(*SPECIFIED POSITION – SPL2 or GCL5 – Position No P6D044)

	CONTEXT 

Wheatbelt Natural Resource Management Incorporated (Wheatbelt NRM) is an independent community-based organisation leading Natural Resource Management (NRM) endeavours within the Avon River Basin. The objectives of Wheatbelt NRM are to work with community, in collaboration with our partners, in pursuit of fulfilling our vision; engage with Governments in National, State and local NRM initiatives on behalf of the community; provide leadership through the development and delivery of sound and documented strategy, programs and projects for the protection and improvement of natural resources; promote and coordinate improvements in environmental, cultural, social and industry practices relating to NRM; empower and build capacity with the community to create healthy environments and livelihoods; and identify and support related beneficial research.
The Chief Executive Officer is required to provide a number of executive support services for the Council to meet constitutional and legislative obligations and to lead and manage the Directorate to ensure implementation and delivery of all strategies and plans.

ROLE OF THE POSITION

The Project Manager (Sustainable Agriculture) manages a portfolio of projects and provides support for contracted delivery organisations to meet project milestones on time and to budget. The position develops, maintains and promotes effective working relationships with key stakeholders, NRM groups, farmers, government (local, state and Australian), non-government organisations and agribusiness. It will also seek to develop new initiatives and prepare project proposals to relevant funding bodies in accordance with the Wheatbelt NRM’s strategic and operations plans.

REPORTING RELATIONSHIPS

THIS POSITION REPORTS to the Operations Manager.

POSITION RESOURCES

Total number of positions under control:


Direct:
0

Indirect:
  External Consultants/Contractors

CONDITIONS OF EMPLOYMENT

The Contract of Employment specifies all conditions relating to employment in this position. 



SPECIAL CONDITIONS

Assessment of the relevant level of work to be performed in this specified position is periodically undertaken and may be varied by WNRM depending on program/project requirements.   

	Responsibilities of This Position

	Project Management
Provides management, coordination and leadership to project team/s undertaking reasonably complex projects and/or components of larger programs/projects strategies, initiatives, and/or develops and implements initiatives that facilitate delivery of required outcomes.

Coordinates the tendering, selection and management of consultants and external service providers, as required.
Coordinates the tendering, selection and management of community incentives and contracts as required.

Develops broad project statements, strategies, risk management and action plans to assist in the identification of resource requirements (human physical and financial) and the identification of dependencies.  Integrate the initiatives with strategic and business plans.

Coordinates and supervises the daily activities, expenditure and review of the project team/s.  

Monitors progress, the implementation and evaluation of outcomes of project/s prepares progress briefing and provides options to the Supervisor to ensure that performance indicators and milestones are met.  

Provides recommendations that identify solutions and opportunities for improvement.

Produces reports and recommendations based on project outcomes.
Ensures compliance with a number of legislative, constitutional and contractual obligations.

Participates in the development, modification and implementation of various models for community capacity building, ensuring that WNRM takes a key role in setting standards and targets for the broader community.

Business Planning and Development

Contributes to regional natural resource management planning processes and facilitates the development and implementation of regional delivery program/s.

Assists to resolve any issues in the development and implementation of strategy.

Assists in the development, coordination and integration of methods and systems to evaluate the effectiveness of implemented initiatives.

Recognises opportunities to form strategic partnerships that financially support programs and initiatives of WNRM.

Prepares proposals for regional delivery programs and projects.

Assists in the review and development of policies, practices and/or procedures to identify relevant factors and opportunities for continuous improvement.
Consultation and Stakeholder Relationships

Consults, liaises and enters into negotiation with consultants, contractors and senior managers in government and industry.  

Consults with a range of stakeholders and the community including the conduct and facilitation of information and/or training sessions, workshops and seminars.

Assists to resolve issues in the development of strategy or the implementation of endorsed strategies.  

Represents WNRM on committees and prepares briefing papers as required.

Information and Knowledge Management

Ensures that information and advisory services are provided by the team/s to enable participation in the implementation of regional priorities ensuring that strong links are maintained.

Monitors the research, analysis and use of information to contribute to the development of WNRM’s strategies for information and knowledge management.

Develops and coordinates methods to evaluate the effectiveness of implemented initiatives.

Uses technology and improves records and knowledge management of deliverables.

Ethical Behaviour

Demonstrates and manages ethical behaviour in accordance with relevant standards, values and policies.

Equity, Diversity and Occupational Safety and Health

Applies and promotes the principles of equity, diversity, occupational safety and health in the workplace.
Other
Other duties as directed.



	ESSENTIAL COMPETENCIES

	Context within which Competencies (Work Related Requirements will be Applied)

	Leadership and Management Skills
	Scheduling, organising and planning tasks to be undertaken to complete projects within timeframes and budget.   Leading and supervising contractors.  Monitoring and reporting on outcomes.

	Communication, Advisory and Interpersonal Skills
	Preparing documents, reports and briefing papers.  Facilitating and participating in presentations and meetings.  Liaising with internal & external stakeholders at all levels and to the community.  Representing the Directorate and WNRM.

	Research & Evaluation, Analytical & Conceptual Skills
	Identifying issues, undertaking research, evaluating findings and presenting possible solutions. Conceptualising and analysing issues to develop feasible solutions. Lateral thinking.  

	Qualifications

	A relevant tertiary qualification (Natural Resource Management, Environmental Science / Management, Agricultural Science) or extensive knowledge and experience relevant to the focus of the program/ project.

	
	

	

	

	(NOTE: When applying for vacant positions, applicants are required to meet the Essential Competencies in the left-hand column only.   The context and standards only provide general guidelines within which the Work Related Requirements will be applied).
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